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1 County ldentifying Information

County: Date Distributed:
# of Workers:

Implementation Liaison: Phone:
Organizational Readiness Contact: Phone:

There are many fields throughout the Provider Training module that are optional. Your agency will need to
decide which non-required fields within SACWIS to collect (required fields are indicated by an * in the
system). There are several advantages in gathering additional information, such as it will allow your agency
to enhance its reporting capabilities, refine its statistical reports, and better track the services provided to
clients.

4/19/2007 Ohio SACWIS Project Page 3 of 12
Version 1.0



Ohio SACWIS Implementation Guide 02 Workflow Analysis
Implementation Starter Kit — Provider Training

2 Provider Training Flow Chart

Provider Training Process Flow

A Provider Training
Administrator Needs to
Create a Provider
Training Session

The Training
Administrator.
Creates a Training
Session by Adding
Session
Information

Is the Training
Administrator froma >
Private Agency? ~

Yes

Add additional training
session information
_ pertaining to cost of
training session

y
Add training participants
- Select provider
members and indicate
Training Type, Level of
Care and whether the
training should be
applied toward
certification. |

A

Training administrator. The Provider’s Training is Successfully
Marks Trainingas: | [ Updated. Completed training appears on
Complete once training Completed Training List of providers listed as
has occurred. i participants:
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3 Tool Comparison Chart

Current Practice

SACWIS Functionality

Data entry in FRED as well as current system
(SIS, FACSIS, other); data entry effort is
duplicated.

Data entry only in SACWIS; data entry effort is
reduced

Adoption Training — not captured in FRED

Maintain Adoptive Training Information

Register all pre-placement and continuing training
for foster parents

Maintain Foster Training Information

Skills not captured in FRED

RMO03a Maintain Provider Skills

- Maintain skills

- View skills

Manual process (JFS form 01350) used to issue
training allowances and stipend reimbursements
to agencies

Automated, behind-the-scenes

SACWIS Provider Training functionality handles this
on the Additional Information Page (This page
accessible only for private agencies)

NOTE: These functions are no longer applicable to
PCSAs

Training Participants

Display/find a Training Participant

Similar

Add a Training Participant

SACWIS doesn't limit the participants to the logged-
on user’s agency

Update a Training Participant

Similar

Delete a Training Participant

Similar

Training Sessions

**Minor difference — Total number of participants in
a session are limited

Find/Display a Training Session | Similar
Add a Training Session | Similar

Update a Training Session | Similar
Delete a Training Session | Similar

Submit a Training Session

No exact counterpart?

Add a Training Participant to a Training Session

Delete a Training Participant from a Training
Session

Generate a report

View Transferred Participants

Available in SACWIS, by viewing history for one
person at a time
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Export Training Participant Data — used by IT/MIS | Not applicable — all provider training information will
Staff only be maintained in SACWIS
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4 Provider Training Questions

Decisions will need to be made regarding which staff members will perform which tasks. SACWIS is set up based on security profiles.
Determining which staff members will perform which tasks will aid in developing the matrix needed for determining security profiles.

The processes currently performed using FRED are so similar to the processes to be performed using SACWIS; thus there are minimal

questions to be answered.

1. Does your county
have a designated
department who
handles all training
arrangements?

Yes or No

Online Help:

Provider
Management/
Training and Skills/
Record Training
Session Information

If yes, then only a certain number of workers will need the
(Training Administrator) security profile.

If no, then you will need to make sure everyone who needs the
(Training Administrator) security profile gets set up properly.

2. Which workers will
be responsible for
adding (registering)
participants to
training sessions?

Which workers will need
access?

Online Help:

Provider
Management/
Training and Skills/
Record Training
Session Information

Any worker who needs to create, edit, or complete Training
Sessions will need a security User Group associated with their
SACWIS security, that will provide the necessary system rights
to complete the work.

02/23/06
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5 Provider Training Process

1. A provider Training Administrator needs tp create a Provider training session.

2} SACWIS - Provider - Training Session Search - Microsoft Internet Explorer provided by ODJFS

File Edit View

On- O XNEGR

Favorites Tools Help

Address @ http: ffex-sacws-w 198305 sacwis /trainingSessionInfoSave.do

\ ]

(H/DSACW

Home

Intake

TRN_P

search | help & training | switch profiles | log off

* home |

Logged In: Weaverl8,5am [ Franklin County Children Services Board ]

Case

Administration

Financial

Provider

Training

— Training Session Search Criteria

| Session 1Dt

|Frank||n County Children Services Soard (¥

From Session Date: * To Session Date:

Session Name:

Status:

Recommending Agency:

—Training Session Results

TRM_P wersion _1.7.1

PRIVACY & SECURITY AGENCY SEARCH

@ ‘ﬂ Local intranet

2.The training Administrator creates a training session by adding session information. Clicking on “Add
session “ will give you the next screen.
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2 SACWIS - Provider - Training Session Information - Microsaft Internet Fxplorer provided by ODJFS

File Edit WView Favorites Tools Help z'

Q- O HEZGRX

Address @ http: ffsx-sacws-w 14:8305/sacwis/trainingParticipantsSave.da

TRN_P home | search |  help&training | switchprofiles | log off
MSACWIS Logged In: Weaverl8,5am [ Franklin County Children Services Board ]

| help |

Provider > Training

Session Information Additional Information Participants

—Training Session Inforpration
Session Name: * [TEST \

Instructor Name: \

Session Date: * 11/08/2006 [0H

Délivery Method: *

Classroom v

Agency:™ Franklin County Children Servicgs Board
Session Start Time: X g:00 ession End Time: * 5:00
Actual Hours: ™ 38 5

Maximum Participants: ™

—Training Competencies
Available Topics:

Wrccess-Hcmestudy
option Process-Legalization

Adoption Process-Adoption Subsidies |
Add All =>
Adoption Process-Matching

option Process-Openness of Adoption < Remove
Ldoption Process-Flacement

Selected Types:

[

|<

<< Femove All

Status: * IJ_\ /
[ save || cancel |

HOME | HELP & TRAINING PRIVACY & SECURITY NCY SEARCH

TRMN_P wersion _1.7.1

@ / ‘:J Local intranet
/

3. Fill out the required fields and available topics before adding participants.
- Clicking on participants will get the next screen.
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) SACWIS - Training Participants - Microsoft Internet Fxplorer provided by ODJFS

File Edit WView Favorites Tools Help

Q- O HRGE

Address @ http: ffex-sacws-w 1418305 sacwis /trainingSessionInfoSave.do

home | search | help &training |  switch profiles |  log off

TRN_P me search
MSACWIS Logged In: Weaverl8,5am [ Franklin County Children Services Board ]
| help |

Provider > Training

Additional Information Participants

Session Information

Training Participants List

Person ID Trainee Name Training Type Level of Care Apply Hours to Certification -

HOME HELP & TRAINING PRIVACY & SECURITY AGENCY SEARCH TRN_P wversion _1.7.1

@ l ‘ﬂ Local intranet

4. Click on Add Participant to get person search screen.
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SACWIS - Common Person Search - Microsoft Internet Explorer provided by ODJFS

File Edit WView Favorites Tools Help

Qux-Q X &GK

Address @ http: ffex-sacws-w 1418305 sacwisPersonSearch.do

TRN_P home | search | help &training |  switch profiles |  log off | *

Logged In: Weaverl8,5am [ Franklin County Children Services Board ]

Person Search Intake Search Case Search Provider Search Employee Search

Please correct the following data validation errors:
Retrieved more than 60 records, Only first 60 have been returned.

—Person Search Criteria

Last Name: Ismith Oaka O sounds Like
First Name: l— [HINT: AKA& [ 'Sounds Like' applies to last/first/middle name only.
- ! Wildcard (2&) search & 'Sounds Like' cannot be used together.]
Middle Name: I
DOB: I E or From Age: To Age: I
Gender: Race: | b Person 1Dt I

Advanced Search Criteria

Sort Results By: | Last Mame Ascending ¥

[crcr J coerom |

—Person Search Results
Result(s) 1 - 15 of 60 Fage 1 of 4
[_Personid | Name | Address | Gender | ace | ooz [|NIE
\| select 32305 Smith. Calvin 52 Tertiary DR, Rock City, OH 58432 Male
32023 Smith, James E 125 Main ST, Columbus, OH 43229 Male 41 12/23/1964
32586 Smith, Jason
30794 Smith, Lesnn 656 Saling PATH, Batavia, OH Female a4 10/25/1962
30795 Smith, Marcus 656 Saling PATH, Batavia, OH Male 41 10/12/1965
32685 Smith, Baul Male 25 04/27/1981
30796 Smith, Peagy 656 Saling PATH, Batavia, CH Female 10 04/30/1996
30797 Smith, Rennie 656 Saling PATH, Batavia, OH Male g 05/06/1998
30798 Smith, Seleen 656 Saling PATH, Batavia, OH Femals 4 06/30/2002 b

@ Done \ ‘ﬂ Local intranet

5. Select a person and you will return to the participants screen.
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2} SACWIS - Training Participants - Microsoft Internet Explorer provided by ODJFS

File Edit View Favorites Tools Help "‘.'

O~ -© RNAGH

Address @ http: {fsx-sacws-w 14:8305/sacwis/PersonSearch.do?action=Selectipersonld=32305 i |
TRN_P home search | help & training | switch profiles | log off

Qﬁ/QSACWIS Logged In: Weaver18,5am [ Franklin County Children Services Board ]

| help |
Provider > Training

Session Information Additional Information Participants

Training Participants List

— N
Level of Care Apply \lours to Certification
32305 Smith, Calvin [Continuing  »] [ Family Foster Home v delsts
D
f 4
| |
[ seve | concel |
HOME | HELP & TRAINING | PRIVACY & SECURITY | [AGENCY SEARCH | TRN_P version _1.7.1
@ I \ ‘:J Local intranet

| |
6. Before saving, select training type, level of care and whether the training should be applied
toward certification.
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