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Feed Ohio: Summer Food Service Program Support

Request for Grant Applications (RFGA)
RFGA: R-1011-21-8033

SECTION I: PURPOSE
1.1 Purpose

In an effort to reduce childhood hunger and increase the number of youth engaged in summer learning
and enrichment programs in Ohio, the Ohio Department of Job and Family Services (ODJFS) releases
this Request for Grant Applications (RFGA) on behalf of the Governor’s Office of Faith-Based and
Community Initiatives (GOFBCI). Multiple grant awards will be made to eligible organizations who
meet the requirements of this RFGA for the program herein referred to as “Feed Ohio.” These eligible
organizations include faith-based organizations, community organizations, school districts, recreation
centers and other organizations that were also approved SFSP sponsors during the summer of 2009.
Feed Ohio grants will enable approved 2009 Ohio Department of Education (ODE) SFSP sponsors to
establish new sites and strengthen infrastructure and programming at existing sites in communities
throughout the state during the summer of 2010.

Only organizations that were approved SFSP sponsors in 2009 and in good standing with ODE
may apply (Please see Appendix E for a list of 2009 SFSP sponsors who may apply for this
funding opportunity.). Applicants may not be seriously delinquent in any of the Child and Adult Care
Food Programs. Applicants must develop and implement enrichment programs focused on academic,
social, decision-making and leadership skills development before, during or after the SFSP meals at new
and existing sites included in their proposals. Applicants must identify at least one new SFSP site (at a
location where a site has not previously existed), in order to be eligible for this funding opportunity. In
addition to the required new site, grantees may also request grant funds to support programming or
strengthen the infrastructure at existing SFSP sites.

Feed Ohio grantees selected through this RFGA process must begin providing services by June 2010
and maintain services for a minimum of six weeks. Grantees MUST provide academic, social, decision-
making and leadership skills development activities that are proven to reduce high-risk behaviors among
youth, before, during or after the SFSP meal. The enrichment program must be free, accompany the
SFSP meal, and last at least one hour. In addition, Feed Ohio grantees will be encouraged to collaborate
with local growers to include local foods in the SFSP program and/or strengthen the Feed Ohio
enrichment program.

Through this Feed Ohio RFGA, selected organizations will receive funding for building the
infrastructure and programmatic offerings of new and existing SFSP sites. The actual number of grants
to be awarded will be determined by the number of qualifying applications for funding received by
ODJFS in response to this RFGA and the amount of available funds. The Feed Ohio grants will
increase the effectiveness of the SFSP by helping sponsors overcome the initial barriers and costs of
running an SFSP site. Feed Ohio funds will reimburse grantees for:

e costs associated with establishing and/or strengthening the infrastructure of SFSP sites;
e costs associated with the development of community awareness campaign;
e costs associated with developing and implementing an enrichment program at SFSP sites.
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This RFGA is released by and the subsequent grant agreement(s) will be with ODJFS, which acts as the
fiscal agent for GOFBCI. This grant program is in line with GOFBCI’s mission to enhance the capacity
of faith-based and community-based organizations, encourage effective partnerships among and
between public agencies and faith-based and community organizations who share common vision, and
measure the impact of these partnerships to reduce the suffering of citizens in need.

Projects selected through this RFGA may be awarded funds of up to $12,500.00 per site for the entire
grant period (award date through October 1, 2010). Applicants should make every effort to ensure costs
per site do not exceed this amount. However, if per-site costs in excess of $12,500.00 are requested,
applicants must include a detailed justification for such costs along with the Project Budget Form (see
Attachment F) in order to be considered. Decisions on whether to award funds over $12,500.00 will be
made by ODJFS, and all such decisions will be final. ODJFS reserves the right to award funds above
the $12,500.00 cap only after all other qualifying applications have been funded and funding remains
available.

The per-site cap does not include the overall administrative costs associated with managing the grant
(Please see Attachment F, Project Budget Form for additional information). Further, ODJFS reserves
the right to award funding to selected applicants in amounts less than requested (including requests for
$12,500.00 or less) if ODJFS determines that portions of the requested budget are inappropriate or
excessive. Please refer to Appendix A for acceptable and unallowable infrastructure costs. Funds may
only be awarded and used in strict accordance with all applicable Temporary Assistance for Needy
Families (TANF) [or other] regulations (Please see Appendix B, Applicant Library, for information on
TANF).

Any funding through this grant should not be viewed as a continuous source of program support; it is
intended to assist applicants with service provision as described in this RFGA, while building the
organization’s capacity for sustainability after the grant end date. Sites must meet all of the eligibility
requirements set forth by ODE and the United States Department of Agriculture (USDA) in order to
qualify for funding.

1.2 Background

GOFBCI is working to fulfill Governor Ted Strickland’s goal to provide services to Ohio’s most
vulnerable citizens through Feed Ohio, a program that will help develop infrastructure and enrichment
programs around SFSP sites. SFSP is a program sponsored by USDA and administered by ODE to
ensure that children from low-income families receive nutritious meals during the summer months.

Children who face hunger are vulnerable to social and academic setbacks, thus making them more likely
to continue living in poverty. In 2008, less than 20% of Ohio’s children who received the free and
reduced-priced USDA National School Lunch Program also participated in the SFSP. As of 2008,
participation in the SFSP increased by 1.7%, however, Ohio ranked 37" in the nation in SFSP
participation. According to the Food Research and Action Center, “If Ohio was able to boost
participation to serve 40 percent of eligible low-income children; the State would feed an additional
148,210 children and gain $9,741,074 in federal nutrition funds”. (Please see Appendix B, Applicant
Library to access the Food Research and Action Center’s Hunger Doesn’t Take a Vacation: Summer
Nutrition Status Report 2009.)

In previous years, the Feed Ohio Project has provided funding to establish and support programming at
nearly sixty sites in Ohio’s vulnerable communities. Through funding made possible by the Feed Ohio
project, over 100,000 meals have been served and over 2,000 children have participated in Feed Ohio
enrichment programs.
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1.3

Project Objectives

GOFBCI intends to fulfill the following objectives through the Feed Ohio SFSP grants:

A

D.

14

Improve outcomes for youth by keeping children engaged during the summer months with a
variety of academic, social and development supports;

Increase the number of eligible children who utilize the SFSP in Ohio and provide reports to
track attendance at sites;

Develop and support SFSP sites throughout the State of Ohio as determined by the MR-81 data
available from ODE (See Appendix B); and,

Improve SFSP sponsor/site sustainability by defraying initial site infrastructure costs.

Time Frames & Funding Source

ODJFS is seeking to enter into contractual agreements with eligible organizations to fund up to 40 new
and self-sustaining SFSP sites in conjunction with a summer enrichment program from approximately
April 5, 2010 to October 1, 2010. This project is a TANF funded project.

CAVEATS: ODJFS is under no obligation to issue a grant award(s) as a result of this
solicitation if, in the opinion of ODJFS and the proposal review team, none of the proposals
are responsive to the objectives and needs of the Department. ODJFS reserves the right to
not select any applicant(s) should ODJFS decide not to proceed. Changes in this RFGA of
a material nature will be provided via the agency website. All applicants are responsible
for obtaining any such changes without further notice by ODJFS.

SECTION II: SCOPE OF WORK & DELIVERABLES

2.1

Scope of Work

GOFBCI is working to increase the number of SFSP sites throughout Ohio. The selected grantees
(approved 2009 SFSP sponsors in good standing with ODE) will assist GOFBCI with this goal in the
following ways:

A

Working with ODE during the spring and summer of 2010 to obtain SFSP site approval.
Grantees must retain ODE site certification throughout the grant period [Important Note: |If
ODE shuts down the SFSP site for any reason, the closure must be reported to GOFBCI within
two business days. Failure to maintain an ODE-certified SFSP site will result in partial or
total cancellation of the grant agreement and any/all further funding.];

Attending all mandatory trainings, conference calls and meetings during the spring and summer
of 2010 as instructed by GOFBCI;

Creating and implementing community awareness and outreach strategies throughout the spring
of 2010 in order to publicize the SFSP sites and accompanying enrichment programs within the
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2.2

community. This will promote site attendance and allow community awareness of each SFSP
site;

Operating ODE-approved SFSP sites for a minimum of six weeks beginning in June 2010;

Selecting and implementing an age-appropriate enrichment program based on research and
outcomes based curricula to accompany the SFSP meal;

Completing reports (as instructed by GOFBCI) that will track attendance, project impact and
other relevant data regarding Feed Ohio project;

Submitting reports on a monthly basis, as specified by GOFBCI;

Expecting and being prepared for scheduled and unscheduled GOFBCI visits to SFSP sites;
Developing and implementing a plan for sustainability for Summer 2011; and,

Developing and implementing a plan to collaborate with local growers to expand the use of local
foods in the SFSP program and/or to and/or strengthen the variety of social, academic, life skills
and leadership activities in the Feed Ohio enrichment program. NOTE: Grantees will not be
required to do this, but are encouraged to do so. Proposals including plans to collaborate
with local growers will be awarded additional points during Phase Il, B. of the scoring
process.

Specifications of Deliverables

Under the terms of any ODJFS Feed Ohio grant agreement, selected grantees will be required to, at
minimum:

A.

Retain status of open or enrolled sites for a minimum of six (6) weeks (beginning in June 2010)
during the summer of 2010. If ODE shuts down the SFSP site for any reason, the closure needs
to be reported to GOFBCI within two business days;

Purchase necessary equipment and supplies (excluding food) in order to develop the
infrastructure of the SFSP sites so sites can appropriately accommodate the expected number of
children by the opening day of the site in June 2010. Please see Appendix A for a definition of
infrastructure and examples of acceptable and unacceptable infrastructure items;

Execute an age-appropriate enrichment program at each proposed site before, during or after
the SFSP meal that will last at least one hour. The enrichment program must be based on a
proven outcomes- and research-based curriculum and provide social, academic and physical
enrichment activities that are proven to reduce high-risk behaviors among youth. The program
activities must be prepared during spring 2010 and ready for use by the opening day of the site in
June 2010;

Publicize the SFSP sites and accompanying enrichment programs at appropriate places
throughout the project period;

Attend all mandatory ODE and GOFBCI trainings:
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1. The appropriate representatives from the grantee’s organization as directed by ODE must
attend all ODE trainings. Attendance will be required in order to certify each SFSP
sponsor and sites so that they may receive USDA reimbursement for meals; and,

2. At minimum, one representative from the grantee’s organization and each site enrichment
Program Director must attend the mandatory grantee orientation and all subsequent
mandatory conference calls and meetings.

F. Provide GOFBCI with attendance reports that document the project’s performance in increasing
the number of children receiving SFSP meals and participating in the enrichment program; and,

G. Provide GOFBCI with a monthly report and end-of-summer report for the grant period.
Grantees must utilize the reporting system specified by GOFBCI for reporting and monitoring
program performance. This report will help GOFBCI determine the impact of this grant on
SFSP participation. GOFBCI will provide a template for the monthly and end-of-summer
reports. Grantees are expected to develop and implement a plan to monitor, track and evaluate
program participation.

Monthly reports must be received no later than the 15" day of the following month, unless
extenuating circumstances exist and notification of the delay has been provided to the GOFBCI
Project Manager. The year-end report must be received no later than 30 days after the site
closing date.

The reports must include at minimum:

1. The number of children who have participated in the enrichment program on a daily basis.
The selected grantees must have children who participate in enrichment program “sign-in”
on a daily basis. All children 18 years of age and younger are eligible for the program if they
are eligible to participate in the SFSP at this site;

2. A record of daily attendance, average weekly attendance, average summer attendance, total
number of children at site, and total number of children at site for at least half of the length of
the enrichment program;

3. In addition to attendance records, the selected grantees must provide an “end-of-summer
report” that must include, at minimum, the following:

e Reflections on GOFBCI trainings and training strategies implemented during the
program;

e Overall curriculum reflection;

e Site preparedness regarding the ability to accommodate the expected number of children
at the site;

e Plans to continue and expand during the Summer of 2011; and,

e Grantee progress and completion of project deliverables.

NOTE: State level supervision of all activities of the selected applicants will be performed by GOFBCI.

In summary, grantees MUST use this grant award for one or more of the following purposes:
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e costs associated with establishing and/or strengthening the infrastructure of SFSP sites;

e costs associated with the development of community awareness campaign & programming
for new and/or existing SFSP sites;

e costs associated with developing and implementing an enrichment program at SFSP sites.

2.3 Compensation Schedule

Selected applicants may be eligible to receive a capital advance payment less than or equal to twenty
percent (20%0) of their approved SFY10 budget amount (Project Start Date — June 30, 2010). Any
such capital advance payment must be spent within three business days of receiving the funds.
Documentation of expenses must be sent to GOFBCI within five business days of the issuance of the
capital advance. Unexpended funds remaining from the capital advance must be returned to the State
prior to the submission of the first monthly invoice. NOTE: Advances will not be made as a standard
feature of these awards. Grantees must submit a written request for an advance to ODJFS, specifying
the amount requested with a full explanation of the need for the advance. If the request is approved by
ODJFS, the grantee will be responsible for proper federal documentation of all expenditures made using
the capital advance.

Grantees will be compensated by reimbursement on a biweekly basis for actual expenses incurred after
documentation of the capital advance expenses is received. Grantees will send GOFBCI a record of
their expenses and proof of payment for those expenses on the GOFBCI invoice document by the 15th
and 30" of each month. GOFBCI retains the right to hold invoices until the receipt of monthly and/or
year-end reports that substantiate the request for reimbursement (Please see Appendices C and D for
templates of the reports and invoices.).

Acceptable documentation of payment includes, but is not limited to, invoices marked paid in full,
cancelled checks, receipts, and bank statements. All invoices are subject to examination and
nonpayment if expenses do not fill the specific needs of the project and/or fit into the agreed budget. In
addition, payment will not be authorized without an accompanying monthly or year-end report.

Please see Appendix F, Reimbursable Grant Relationship Explanation, for additional information.

SECTION Il1: APPLICANT QUALIFICATIONS

NOTE: Applicants’ proposals must address all the following minimum qualifications as well as
organizational and staff experience and capabilities:

3.1 Required Applicant Qualifications

In order to be considered for the (grant) agreements expected to result from this RFGA, ODJFS requires
that interested applicants must meet, at minimum, all the following qualification requirements:

A. Include all required affirmative statements and certifications, signed by the applicant’s
responsible representative, as described in Attachment A and C;

B. Prior to scoring applications, ODJFS and GOFBCI will confirm that applicants are eligible for
this grant opportunity by affirming they were an approved 2009 SFSP sponsor and are currently
in good standing with ODE. In addition, applicants can not be delinquent in any of the Child and
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Adult Food Care Programs (Please see Appendix E for a list of 2009 SFSP sponsors who may
apply for this funding opportunity.);

Provide a list of proposed site(s) that clearly identifies the required new site and, if applicable,
existing sites proposed for funding through this RFGA. The applicant must identify at least one
NEW SFSP site for funding for this RFGA; and,

Identify the outcomes and research-based curriculum/curricula that will be utilized for the
program.

Applicants that do not meet ALL the above experience and qualifications will be disqualified from
further consideration for grant award.

3.2

Staff Experience and Capabilities

The applicant must demonstrate significant expertise by assigning staff to key leadership roles for this
project. Key positions will require profiles and resumes or curriculum vitae of staff, if identified. The
applicant must, at minimum:

A

Identify, if possible, staff the applicant considers key to the project’s success. If it is not possible
for the applicant to specifically name project staff at the time of proposal submission, applicants
must include a statement affirming that all staff will meet the following qualifications:

1. A site enrichment Program Director for each site, who is/will be a paid employee and
has, at minimum, at least one year of experience working with children in a school
setting, after-school program, enrichment program, or camp setting; and,

2. Key enrichment program staff members who have had at least six months experience
working with children in a school setting, after-school program, or camp setting.

Identify all support staff roles (support staff do not need to be named at this time/prior to grant
award) and provide a justification for each staffing position; and,

Provide an affirmative statement that, if awarded a grant, the applicant will ensure the safety of
all participants by conducting background and sex offender registry checks on all paid and
volunteer staff members. (Costs associated with background checks may be included in the
project budget. However, grant funds may not be used for drug testing and drug screening costs.)

ODJFS will require a key personnel clause in the resulting grants stating that any person identified as
critical to the success of the project may not be removed without reasonable notice to ODJFS, and
replacements will not be made without ODJFS approval.

SECTION IV: TIMETABLE INFORMATION & COMMUNICATION INSTRUCTIONS

4.1

Anticipated Procurement Timetable

DATE EVENT/ACTIVITY
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ODJFS Releases RFGA to Potential Applicants on ODJFS Web Site; Q&A
Period Opens

- RFGA becomes active

- Applicants may submit inquiries for RFGA clarification

November 16, 2009

Applicant Q&A Period Closes, 10 a.m. (for inquiries for RFGA
Clarification)

January 11,2010 - No further inquiries for RFGA clarification will be accepted

January 19, 2010 | opJFs provides Final Applicant Question & Answer Document (estimated)

APPLICANT PROPOSALS MUST BE RECEIVED BY ODJFS,
OFFICE OF LEGAL AND ACQUISITION SERVICES BY THIS
DEADLINE.
- This is the proposal opening date, beginning the ODJFS process of
proposal review. LATE PROPOSALS WILL NOT BE
CONSIDERED. THERE WILL BE NO EXCEPTIONS MADE.

February 8, 2010
3:00 P.M.

ODJFS Issues Grant Award Notification Letters (estimated)
February 18, 2010 - Applicants that submitted proposals in response to this RFGA will be sent
letters stating whether their proposal was accepted for award of the grant

Implementation* (estimated—following notification of all contractual and
April 5, 2010 funding approvals)

- ODJFS contracts are not valid and effective until the state Office of
Budget Management approves the purchase order.

Project Completion - All work must be completed and approved by

October 1,2010 | 5p3Fs Contract Manager

ODJFS reserves the right to revise this schedule in the best interest of the State of Ohio and/or to
comply with the State of Ohio procurement procedures and regulations.

* According to requirements of Ohio Revised Code (ORC) 126.07, ODJFS contractual agreements
are not valid and enforceable until the Office of Budget and Management (OBM) certifies the
availability of appropriate funding, as indicated by the approval of the Purchase Order (P.O.).
The selected applicants may neither perform work nor submit an invoice for payment for work
performed for this project for any time period prior to the P.O. approval date. The GOFBCI
Grant Manager will notify the selected applicants when the requirements of ORC Section 126.07
have been met.

4.2 Start Work Date

The selected applicant must be able to begin work no later than seven (7) working days after the time
funds are encumbered and approved by the Office of Budget & Management. The selected applicant
will be notified by the GOFBCI project manager when work may begin. Any work begun by the
applicant prior to this notification will NOT be reimbursable by the State of Ohio.
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4.3 Internet Question and Answer Period; RFGA Clarification Opportunity

Potential applicants may ask clarifying questions regarding this RFGA via the Internet during the Q&A
Period as outlined in Section 4.1, Anticipated Procurement Timetable. To ask a question, potential
applicants must use the following Internet process:

* Access the ODJFS Web Page at http://jfs.ohio.gov//

* Select “About us” on the front page;

* Select “Doing Business with ODJFS;”

* Select “Requests for Proposals, Letterhead Solicitations, & Other Invitations;”
* RFGA Number R1011218033;

* Select “Ask a Question about this RFGA” function;

* Follow the instructions to send an e-mail question.

Questions about this RFGA must reference the relevant part of this RFGA, the heading for the provision
under question, and the page number of the RFGA where the provision can be found. The potential
applicant must also include the name of a representative of the potential applicant, the company name
and business phone number. ODJFS may, at its option, disregard any questions which do not
appropriately reference an RFGA provision or location, or which do not include identification for the
originator of the question. ODJFS will not respond to any questions submitted after 10:00 a.m. on the
date the Q&A period closes.

ODJFS responses to all questions asked via the Internet will be posted on the Internet website dedicated
to this RFGA, for reference by all potential applicants. Potential applicants will not receive
personalized or individual e-mail responses. Clarifying questions asked and ODJFS responses to them
comprise the “ODJFS Q&A Document” for this RFGA. If possible, ODJFS will post an interim Q&A
Document, without identifying the applicants asking questions, as well as the final version (in which all
applicants that posed questions will be identified). ODJFS strongly encourages applicants to ask
questions as early as possible in the Q&A period so that interim answers can be posted with sufficient
time for the possibility of applicants’ follow-up questions.

Applicant proposals in response to this RFGA are to take into account any information communicated
by ODJFS in the Final Q&A Document for the RFGA. It is the responsibility of all potential
applicants to check this site on a regular basis for responses to questions, as well as for any
amendments or other pertinent information regarding this RFGA.

Accessibility to the ODJFS QO&A Document will be clearly identified on the website dedicated to this
RFGA, once that document is made available.

IMPORTANT: Requests from potential applicants for copies of previous RFGAs, past applicant
proposals, score sheets or contracts for this or similar past projects, are Public Records Requests (PRRS),
and are not clarification questions regarding the present RFGA. PRRs submitted in accordance with
directions provided in Section 4.4, Communication Prohibitions, will be honored. The posted time
frames for ODJFS responses to Internet questions for RFGA clarification do not apply to PRRs.

Applicants are to base their RFGA responses, and the details and costs of their proposed projects, on the
requirements and performance expectations established in this RFGA for the future contractual
agreements, NOT on details of any current or past related agreement. Requirements under a current
project may or may not be required by ODJFS under any future agreement, and so may not be useful
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information for applicants who choose to respond to the RFGA. If applicants ask questions about
existing or past agreements using the Internet Q&A process, ODJFS will use its discretion in deciding
whether to provide answers. Interested applicants should also refer to RFGA Section 1.4, Time Frames
and Funding Source, for related information.

There is an established time period for the Applicant Q&A process (see Section 4.1, Anticipated
Procurement Timetable, above). ODJFS will only answer those questions submitted within the stated
time frame for submission of applicant questions, and which pertain to issues of RFGA clarity, and
which are not requests for public information. ODJFS is under no obligation to acknowledge questions
submitted through the Q&A process if those questions are not in accordance with these instructions.

Should applicants experience technical difficulties accessing either the ODJFS website where the RFGA
and its related documents are published, they may contact the ODJFS Office of Legal and Acquisition
Services, RFGA/RLB Unit, at (614) 728-5693 for guidance.

4.4 Communication Prohibitions

If interested applicants have a need to communicate regarding this RFGA, they must contact ODJFS
using one of the mechanisms provided for in Sections 4.3, Internet Question and Answer
Period/RFGA Clarification Opportunity, or 4.4, Communication Prohibitions, of this RFGA.
Applicants are cautioned that communication attempts that do not comply with these instructions will
not be answered and may cause the applicant’s proposal to be disqualified. ODJFS will not consider any
proposals submitted to any address other than the one provided in Section 5.2 of this RFGA. Applicant
proposals must be submitted to ODJFS in strict accordance with proposal submission instructions
provided in Section 5.2, Required Proposal Information.

From the issuance date of this RFGA until an actual contract is awarded to a applicant, there may be no
communications concerning the RFGA between any applicant that expects to submit a proposal and any
employee of ODJFS in the issuing office, or any other ODJFS employee, or any other individual
regardless of their employment status, who is in any way involved in the development of the RFGA or
the selection of the grantee.

The only exceptions to this prohibition are as follows:
1. Communications conducted pursuant to Section 4.3, Internet Q&A Period;

2. As necessary any pre-existing or on-going business relationship between ODJFS and an
applicant that could submit a proposal in response to this RFGA,;

3. As part of any vendor’ applicant conference or teleconference conducted by the State, if
ODJFS decides, at its sole discretion, to offer such an event for training or informational
purposes prior to the proposal/application due date;

4. As part of any applicant interview process or proposal clarification process initiated by
ODJFS, which ODJFS deems necessary in order to make a final selection;

5. If it becomes necessary to revise any part of this RFGA, ODJFS will post those revisions,
amendments, etc., to the website dedicated to this RFGA;* and
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6. Any Public Records Request (PRR) made through the ODJFS Office of Legal &
Acquisition Services.

** Important Notes:

Note 1. Amendments to the RFGA or to any documents related to it will be accessible to interested
applicants through the original web page established for the RFGA. All interested applicants must refer
to that web page regularly for amendments or other announcements. ODJFS may not specifically notify
any applicant of changes or announcements related to this RFGA except through the website posting. It
is the affirmative responsibility of interested applicants to be aware of and to fully respond to all
updated information posted on this web page. Questions regarding SFSP site requirements, nutrition
program requirements, etc. are not the purview of ODJFS or GOFBCI. For questions relating to the
aforementioned matters, please contact ODE.

Note 2. Questions regarding SFSP site requirements, SFSP site approval processes, nutrition program
requirements, etc., are not the purview of either ODJFS or GOFBCI; all questions related to such
matters must be directed to ODE.

ODJFS is not responsible for the accuracy of any information regarding this RFGA that was obtained or
gathered through a source other than the Q&A process described in this RFGA. Any attempts at
prohibited communications by applicants may result in the disqualification of those applicants’
proposals.

SECTION V: PROPOSAL FORMAT

5.1 Proposed Work Plan

Applicant proposals are to include, at minimum, the following administrative structures and technical
approach for the proposed work plan. The applicant shall:

A. State the key objectives of each proposed site. [NOTE: Applicants are not to simply restate the
objectives as identified in Section 1.3 of this RFGA, but to specify the objectives the proposed
project is designed to address.];

B. Provide a technical approach and work plan to be implemented as well as a proposed timeline for
the project. Applicants must explain in writing the need for an SFSP site at their proposed
locations. Sites must meet all of the eligibility requirements set forth by ODE and USDA in
order to qualify for funding;

C. Provide a current organizational chart (including any subcontractors) and specified the duties of
the key management and administrative personnel who will be assigned or hired to perform work
on this project;

D. Provide a timeline for each component of the scope of work and the project overall including the
staff hours for personnel involved. Include a Table of Organization (including SFSP sites,
enrichment Program Directors at each site, and other paid and volunteer staff), and a chart
showing the number of hours devoted to the project by the Applicant and the enrichment
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Program Directors at each site. The applicant must provide the percentage of time each key
management person will devote to the project;

E. Develop work plans that outline the physical infrastructure needs for the applicant’s proposed
SFSP sites. Please see Appendix A for a definition of “infrastructure” and acceptable and
unacceptable infrastructure costs. Physical infrastructure DOES NOT include capital
improvements, perishable or nonperishable food products;

F. Develop a work plan for the physical set up and design for each SFSP site and accompanying
enrichment program; and,

G. Provide a detailed description of the curriculum and how it will be used to meet the goals of the
project. The description must include information on how the curriculum/curricula will be used
to develop and provide academic, social, decision-making and leadership skills to participants
before, during or after the SFSP meal.

5.2 Required Proposal Information

ODJFS requires proposal submissions in both paper and electronic format. The proposal must be
prepared and submitted in accordance with instructions found in this Section. The proposal submission
must be comprised of:

Five (5) paper copies (one signed original and four copies) and one CD-ROM copy of the
Application (including Project Budget and all other required components of the application). It
is the applicant’s affirmative responsibility to ensure that all copies and all formats of the
application are identical. Any pages or documents omitted from any or all copies can negatively
affect the applicant’s score and possibly result in disqualification. In the event of any
discrepancies or variations between copies, ODJFS is under no obligation to resolve the
inconsistencies, and may make its scoring and award decisions accordingly, including the
decision to disqualify the applicant.

The applicants’ total proposal submissions (both the technical and project budget and required
documents) must be received by ODJFS complete no later than 3:00 p.m., local time on February 8,
2010. Faxes or e-mailed submissions will not be accepted. Proposals must be addressed to:

Office of Legal & Acquisition Services

Ohio Department of Job and Family Services
30 East Broad Street, 31°" Floor

Columbus, Ohio 43215-3414

ATTN: RFGA/RFP Unit

The entire proposal should be converted into one single secure .pdf document saved to the CD-ROM
submitted to ODJFS. If the proposal’s size necessitates more than a single .pdf document to contain the
entire proposal, vendors must send the CD-ROM copy of the proposal, but use the fewest separate .pdf
documents possible. The hard-copies and the CD-ROM must be clearly labeled with the applicant’s
name, submission date, and the name and RFGA number for this project.

All proposal submissions must be received, complete, at the above address, via mail or hand delivery by
the above date and time. Materials received separately from an applicant’s proposal submission (e.g.,
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letters of recommendation from past customers of the applicant’s services) will not be added to the
proposal nor considered in the review and scoring process. Materials received after the date and time as
stated above will not be included in any previous submissions, nor will they be considered. ODJFS is
not responsible for proposals incorrectly addressed or for proposals delivered to any ODJFS location
other than the address specified above. No confirmation of mailed proposals can be provided.

For hand delivery on the due date, applicants are to allow sufficient time for traffic incidents, downtown
parking considerations, as well as for possible security checks at both the lobby of the Rhodes State
Office Tower (address as stated above) and again on the 31% Floor. All proposals must be received no
later than the specified deadline, both time and date, by the Office of Legal and Acquisition Services
(OLAS), on the 31* Floor of the Rhodes Tower. Proposals may be submitted at any time prior to that
deadline, during normal working hours, excluding weekends and state holidays. ODJFS is not
responsible for proposals delivered to any address other than the address provided above. No late
proposals will be considered.

Submission of a proposal indicates acceptance by the applicant of the conditions contained in this
RFGA, unless clearly and specifically noted in the proposal submitted and confirmed in the contract
between ODJFS and the applicant selected.

5.3 Required Certifications

The following forms are attached and MUST be completed and included with the submission of
the proposal.

A. Required Applicant Information & Certification Form (Attachment A)

B. Request for Taxpayer Identification Number (W-9) Form (Attachment B)
C. Declaration of Material Assistance Form (Attachment C)

D. Applicant Proposal Check List (Attachment G)

54 Format for Organizing the Proposal

A. Overall Proposal Organization

A sample Technical Proposal Score Sheet is provided as Attachment E. of this RFGA.
Applicants are strongly encouraged to use the Score Sheet to check their proposals
for quality, compliance, and completeness prior to submission.

The applicant’s Technical Proposal must contain the following components (organized in
four (4) primary tabs and divided into sub-tabs) as described below. Any other
information thought to be relevant, but not applicable to a specific RFGA section
number/letter must be provided as an appendix to the proposal and so marked as an
additional tab. ODJFS reserves the right not to review submitted appendices which
includes information/materials not required in the RFGA. All pages beyond Tab 1 shall
be sequentially numbered.

Applicants must organize their Technical Proposals in the following order:
Tab 1 Required Applicant Info. & Certifications Document (see Attachment A)
Request for Taxpayer Identification Number (W-9) Form (see Attachment B)
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Declaration Regarding Material Assistance/Non-Assistance to a Terrorist
Organization (see Attachment C)

Applicant Proposal Check-List (see Attachment G)
Applicant Qualifications

Sub-Tab 2a. Required Applicant Qualifications
Sub-Tab 2b. Staff Experience and Capabilities

Scope of Work and Specifications of Deliverables

Sub-Tab 3a.
Sub-Tab 3b.
Sub-Tab 3c.
Sub-Tab 3d.
Sub-Tab 3e.

Sub-Tab 3f.

Sub-Tab 3g.

Deliverable A
Deliverable B
Deliverable C
Deliverable D
Deliverable E
Deliverable F
Deliverable G

Proposed Work Plan

Sub-Tab 4a. Requirement A
Sub-Tab 4b. Requirement B
Sub-Tab 4c. Requirement C
Sub-Tab 4d. Requirement D
Sub-Tab 4e. Requirement E
Sub-Tab 4f. Requirement F
Sub-Tab 4g. Requirement G

All pages in the Technical Proposal must be sequentially numbered, with the exception of
Tab 1 contents.

NOTE: Applicants are required to submit one CD-ROM copy of their entire proposal
package in non-rewriteable CD format including any required or voluntary attachments

to it.

Technical Proposal Details

The applicant’s Technical Proposal must contain the following components, at minimum.
It is mandatory that applicant proposals be organized in the following order and that
wherever appropriate, sections/portions of the applicant proposal make reference by
section number/letter to those RFGA requirements to which they correspond.

1.

(Tab 1)

Required Applicant Information & Certifications

Request for Taxpayer Identification Number (W-9) Form

Declaration Regarding Material Assistance/Non-Assistance to a Terrorist
Org.

Applicant Proposal Check-List (see Attachment G)

In this section, the applicant is required to provide required information and
certifications of eligibility for state contract awards, as described in Attachment
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A. to this RFGA, entitled “Required Applicant Information & Certifications
Document.” Applicants may, at their discretion, either print Attachment A.,
complete and sign it (in blue ink), and return it as the content of their Proposal
Tab 1; or they may provide all the required information and certifications (each
fully re-stated from Attachment A.) on their own letterhead, properly signed (in
blue ink), and use that document as the content of their Proposal Tab 1.
Applicants who fail to provide all information and certifications as described in
Attachment A. in their Proposal Tab 1 risk disqualification.

The applicant must attach the Request for Taxpayer ldentification Number
(W-9) Form, which is provided as Attachment B. to this RFGA, completed with
an original signature in blue ink.

Applicants are required to provide a declaration regarding material assistance to a
terrorist organization or an organization that supports terrorism as identified by
the U.S. Department of State Terrorist Exclusion List and described in
Attachment C, Declaration Regarding Material Assistance/Non-Assistance to
a Terrorist Organization. Applicants MUST print Attachment C., complete
and sign it (in blue ink), and return it as the content of their Proposal Tab 1.
Applicants who fail to provide a signed and completed Attachment C. risk
disqualification. This form may also be accessed and printed at the Ohio
Department of Public Safety, Division of Homeland Security’s Website at
http://www.homelandsecurity.ohio.gov.

The signed originals of the above referenced forms (RFGA Attachments A., B.,
and C.) are to be provided in the applicant’s original proposal; photocopies of the
completed and signed forms must also be provided with each of the required
copies.

Applicants are to complete the Applicant Proposal Check List (Attachment G)
with precise page numbers in their proposals where necessary information can be
found by the State. These page numbers will be used both as an indication by the
applicant that their proposal is complete and by the State to conveniently locate
information in the proposals.

In the event that the applicant proposes the use of any subcontractors, information
on the subcontractor(s) and letters of commitment as required by Section 5.4 F.,
Subcontractor Identification and Participation Information should also be
provided in Tab 1.

(Tab 2)
Applicant Experience & Qualifications

a. Required Applicant Qualifications (Sub-Tab 2 a.)
The applicant must include information on the required experience of the

applicant, as described in Section 3.1, of this RFGA. This must include a list of
proposed sites that clearly identifies new and existing sites and identify and
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describe the proposed curriculum/curricula that will be utilized for the program.
Applicants must include all required affirmative statements and certifications,
signed by the applicant’s responsible representative, as identified in Attachments
A and C;

b. Staff Experience and Capabilities (Sub-Tab 2 b.)

Under this section, the applicant is required to include resumes, education, and
experience of the Program Director and all key staff (if identified) for this project,
as well as describe any appropriate supplemental and support staff (including any
subcontractors) to be involved, as described in Section 3.2, of this RFGA. If the
applicant has not yet filled the enrichment and support staff positions, they must
submit statements affirming all staff hired will meet or exceed the qualifications
listed in Section 3.2 of this RFGA.

3. (Tab 3)
Proposed Work Plan

This section should describe in detail [in the order as outlined (A-G)] the
applicant’s proposed work plan as specified in Section 5.1, Proposed Work Plan
of this RFGA.

4, (Tab 4)
Scope of Work & Specifications of Deliverables

This section should describe in detail how the applicant proposes to perform each
tasks of the scope of work i